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ADVERTISEMENT: EXECUTIVE DIRECTOR 
 
The FunDza Literacy Trust is an internationally and nationally recognised non-profit organisation focused 
on getting teens and young adults across South Africa reading and writing for pleasure. FunDza has an 
online reading platform that publishes a diverse range of local content relevant to its readership. It focuses 
on supporting and developing new and emerging writers. Its online platform reaches ±300,000 unique 
users monthly and it is constantly looking at new ways to grow this user base and deepen its impact. 
 
FunDza is looking for an Executive Director who will continue to grow FunDza as a sustainable, vibrant 
organisation that is a leader in the literacy field in the country.  The role has special responsibilities that 
include: setting the strategy for the organisation, building solid relationships with stakeholders, operating 
with integrity and transparency and ensuring longevity through income generation.  The role of the 
Executive Director is to focus on external relations and on growing the organisation to fulfil the core 
mandate of FunDza: to improve the literacy levels of young South Africans through programmes that ignite 
a love of reading and develop writing talent using the power and reach of technology. 
 
The key elements of the job include: 

 

• Strategic Direction: Ensuring the organisation acts in accordance with the purpose of the 
organisation, as defined in the Trust Deed.  Setting the trust’s strategy and determining the focus 
and scope of the outreach programmes. Providing the board of trustees with regular feedback on 
the trust’s progress. 

• Accountability: Creating and managing the trust budget and finances effectively. 

• Resource Planning: Generating income for the organisation – this includes both fund-raising and 
other income streams. Building good relationships with all stakeholders. 

• Monitoring: Ensuring the organisation adheres to best international governance and ethical 
practice. Setting up and managing effective systems. 

• Public Representation: Being an active member of the FunDza team and thinking of creative ways 
to engage more writers and readers. Representing the organisation with and marketing it to a 
wide variety of beneficiaries, associates, professionals, stakeholders and other interested parties. 
Presenting FunDza as a highly professional organisation. 

• Leadership: Leading the trust and its employees so that it can reach its programmatic targets and 
managing your role according to the vision, objectives and functions of the organisation. 

    
Requirements: 
 

• A relevant post-graduate qualification e.g. Education, Development Studies, Economics 

• Strong management skills, developed from executive experience of other organisations, with 
demonstrable evidence of results. 

• Knowledge, skills and experience in networking with NGOs and fundraising 

• A love of reading and writing, and a background in education would be an advantage 

• An interest and understanding in how technology can be harnessed for social development  

• Solid experience in leading and implementing transformational organisational change and a track 
record of leadership that motivates, empowers and is inclusive 

• Excellent English language skills and knowledge of other African languages is advantageous 

• Ability to work well in a small team, and to manage others with sensitivity and assurance 

• A driver’s licence with own transport. 



 

 
To find out more about FunDza, please visit our corporate site: fundza.co.za and to visit our online 
platform go to: live.fundza.mobi 
 
Please note: This is a full-time position starting October or November 2021. FunDza’s offices are based in 
Westlake, Cape Town. No relocation costs will be covered. The first six months form part of a probation 
period. The remuneration is aligned to qualifications and work experience. 
 
This appointment will be made in line with our employment equity strategy. The trustees reserve the right 
to not make an appointment. 
 


